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WAR  FOOD  AmiNISTiUTIOH 
Food  Distribution  Administration 
Washington  25.  Dr  C. 

December  7,  .  1943::^rjv|t  or-^""^r  \ 

■  FIKAHCE  AITD  ACCOUNTS  DIVISION  i/i5M0HAIJDUi''i  ITO.  3-46  |   1^     L)£C  g  0  t<M 

To*  Washington  Pinance  and  Accounts  Division  |  ■, 

Chiefs,  Regional  Fiscal  Divisions  1 

From:         H.  0.  Hart,  Chief,  Accounting  Management  Section, 
Finance  and  Acccunts  Division 

Subject:    Instructions  for  Disposing  of  authorization  x-illotment 

Record "Cards  and  for  Refunding  Deductions  Under  the  Pay  Roll 
-.illotment  Plan  for  the  Purchase  of  V/ar  Sa^vings  Bonds. 

In  accordance  with  instructions  contained  in  Budget  and  Finance  Circular 
xTo.  573,  S-j^pplement  ITo.  9,  dated  i^ov ember  23,  1S43,  the  following  instruc- 
tions are  sff active  immediately; 

1.  It  will  no  longer  be  necessary  to  forv/ard  the  "Individual 
Authorization  Card  and  Record  of  Fa^y  Roll  Allotments"  (Treasury  Depart- 
ment Form  x^o.  2254)  to  the  3-oneral  -.icccunting  Office  as  previously  in- 
structed in  Budget  and  Finanao  Circular  No.  573  (paragraphs  45,47,48  and 
64),  dated  June  18,  1942.    iill  authorization  cards  which  have  been  com- 
pleted or  for  which  the  accounts  have  been  closed,  or  on  which  a  refund 
or  claim  is  being  made,  should  be  filed  in  an  inactive  fil-e  and  be  held 
as  part  of  the  permanent  records  until  such  time  as  the  cards  are  called 
for  by  the  G-eneral  Accounting  Office. 

2.  In  making  refunds  on  Public  Voucher  for  Refunds  (Standard 
Form  ilo.  1047),  the  voucher  numbers  and  dates  paid  of  the  last  prior  pay- 
rolls on  which  bond  deductiois  were  made  in  amounts  the  aggregate  of 
which  is  at  least  equal  to  the  amount  to  be  refunded,  sho^Jild  be  cited  a$ 
v/ell  as  the  number  and  date  of  the  Certificate  of  Deposit  and  the  number 
of  the  Schedule  cf  Voucher  Deductions  (Standard  Form  1096)  under  ''Remarks" 
on  the  voucher. 

3.  Public  Vouchers  for  Refunds  involving  deceased  employees 
should  be  prepared  as  outlined  in  paragraph  tvro,  above.     It  is  not  neces- 
^sary  to  schedule  public  Vouchers  for  Refunds  submitted  as  claims  on 
Schedules  of  Disbursements,  Standard  Form  'Mo*  1064. 


